William B. Matakas
Mayor

Michael |. Mizzi
City Clerk

Maureen C. Armstrong
Treasurer

CITY COUNCIL

Bob Keenan
Mayor Pro-Tem

Angelo A. DeGiulio
Dennis Hayes
Harry Sisko

Larry Templin

Tina Gaworecki

City of Allen Park

16630 SOUTHFIELD ROAD SUITE 3100
ALLEN PARK, MICHIGAN 48101-2555
PHONE: 313-928-1400
FAX: 313-382-7946

www.cityofallenpark.org

AGENDA
Regular Council Meeting of: Tuesday, June 23,2015 - 6:00 PM

CALL TO ORDER

PLEDGE OF ALLEGIANCE

INVOCATION - Rev. Joel Holls

ROLL CALL

CORRECTIONS AND APPROVAL OF THE AGENDA FOR: June 23,2015 (A)
APPROVAL OF THE MINUTES FOR: June 9, 2015 (A)

AWARDS, PRESENTATIONS & PROCLAMATIONS

PUBLIC HEARINGS

ORGANIZATIONAL BUSINESS
A. City Administrator Operational updates/reports/document submissions

1. Motion to Accept & File the updates/reports/document submissions
PUBLIC COMMENT (4 minutes)

CONSENT AGENDA

A. Purchasing Actions
[. Claims & Accounts
2. Payroll Report

B. Licenses & Permits
1. Ice Cream Vendor Permit #03-2015 — Sandra Humbarger #2— Koolies Ice Cream - $200 fee
2. Parade Permit #03-2015 — AP Unity March — July 16,2015 from 6:00 PM to 8:00 PM on Park Ave at Allen

Park Presbyterian Church down Park Ave to Englewood and end at Cabrini Grade School Field

RESOLUTIONS

1. RESOLUTION authorizing the DPS Director to transfer $400,00 from Water & Sewer contingency in the 2015-
2016 budget to 592-601-100 for the Watson Pump Station Rebuild
RESOLUTION to approve the DPS Director to seek sealed bids for Phase 2 of the DPS Roof Repairs
RESOLUTION to approve the City Administrator to seek sealed bids for Engineering Services
RESOLUTION to approve the City Administrator to seek sealed bids to update our Master Plan
RESOLUTION to approve the new City of Allen Park Freedom of Information Act Policy effective July 1, 2015
RESOLUTION to approve the year end Budget Amendments for FY2014/2015
RESOLUTION to appoint Ron Mistor to the Downtown Development Authority Board of Directors- Added
RESOLUTION to approve the company Lawrence M. Clarke Inc. to make Emergency Repairs on the watermain
at Outer Drive and Fairlane

OTHER BUSINESS
[ 1% gox Reading of Proposed Ordinance #04 — 2015 an Ordinance to Amend Chapter 52, Zoning, Article VI,
Regulate Donation Boxes
2. 3" & Final Reading of Ordinance #02 — 2015 an Ordinance to Amend Chapter 2, Article V,
Festivities Commission, Shall this Ordinance pass? (Roll Call)
3. 3" & Final Reading of Ordinance #03 — 2015 an Ordinance to Amend Chapter 48 Utilities,
Article III, required connection, maintenance requirements and costs, Shall this Ordinance pass? (Roll Call)

CLOSED SESSION - Pending Litigation as permitted by MCL 15.268 (e)

o N AW

ADJOURNMENT Please visit www.cityofallenpark.org for information on upcoming Meetings

Next Regular Meeting: - Tuesday, July 14, 2015 @ 6:00 PM

CA062315 6/23/2015 3:32:13 PM



Approval of Minutes for:

June 9, 2015



City of Allen Park Regular Council Meeting Minutes
Tuesday, June 9, 2015

Mayor William B. Matakas called the Meeting to order at 6:00 PM

Roll Call showed present: Councilman Bob Keenan, Councilman Angelo Americo DeGiulio, Councilwomen
Tina Gaworecki, Councilman Dennis Hayes, Councilman Harry Sisko, and Councilman Larry Templin;

Also present: City Attorney Joe Couvreur, City Administrator Robert Cady, Treasurer Maureen Armstrong, and
City Clerk Michael Mizzi.

Motion by DeGiulio

Supported by Hayes

RESOLVED, to approve the Agenda with a change to Resolution 3 separating it into Resolution 3A; to approve
the Festivities Commission request to close Allen Road between Southfield to Roosevelt from August 6" 5 p.m.
until August 9™ 12 p.m; and. Resolution 3B to allow the sale of beer and wine at the 34" Annual Street Fair to
be held August 7" and 8%, 2015 also to add an Agreement with American Tower

MOTION ADOPTED - 15-0609-0132

Motion by Hayes

Supported by DeGiulio

RESOLVED, to approve the Minutes for the Regular Meeting of May 26, 2015
MOTION ADOPTED - 15-0609-0133

Motion by Keenan

Supported by Hayes

RESOLVED, to accept and File the City Administrators operational updates/reports/documents and
submissions for the previous period.

MOTION ADOPTED - 15-0609-0134

Councilman DeGiulio requested that Claims and Accounts be removed from the Consent Agenda and voted on
separately.

Motion by Keenan
Supported by Sisko
RESOLVED, to approve the following Consent Agenda Items:
A. Purchasing Actions
1 Payroll Report

B. Finance Actions
1 Finance Overview for May 2015
2 Budget to Actual Report
3 Balance Sheet for May 2015
4 Cash Flow for May 2015

C. Licenses & Permits
1 Ice Cream Vendor Permit #02-2015 — Tina Eismann — All American Super Hero Ice Cream - $200 fee

MOTION ADOPTED — 15-0609-0135

Motion Templin

Support Hayes

RESOLVED, to approve the Claims and Accounts as presented.
MOTION ADOPTED - 15-0609-0136



City of Allen Park Regular Council Meeting Minutes
Tuesday, June 9, 2015

Motion by Keenan

Supported by Sisko

RESOLVED, to authorize the Parks & Rec. Director to seek Emergency Repairs on the compressors at the
Frank J Lada Ice Arena.

MOTION ADOPTED - 15-0609-0137

Motion by Sisko

Supported by Gaworecki

RESOLVED, to approve the Parks & Rec. Director to seek sealed bids for lighting upgrades at the Allen Park
Community Center

MOTION ADOPTED - 15-0609-0138

Motion by Hayes

Supported by Gaworecki

RESOLVED, to approve the Festivities Commission request to close Allen Rd. from Southfield to Roosevelt
from August 6" 5 PM until August 9" 12 PM for the 34" Annual Street Fair.

MOTION ADOPTED - 15-0609-0139

Motion by Gaworecki

Supported by Hayes

RESOLVED, to allow the sale of beer & wine at the 34™ Annual Street Fair to be held on August 7" & 8% 2015.
Roll Call. Yes - Gaworecki, Hayes, Matakas, Sisko, Templin; No — Keenan, DeGiulio

MOTION ADOPTED — 15-0609-0140

Motion by DeGiulio

Supported by Keenan

RESOLVED, to approve the Allen Park DDA’s request to Close Allen Rd. from Southfield Rd. to White Ave.
and down Philomene to Park on Wednesday, June 24, 2015 to hold their annual Car Show.

MOTION ADOPTED - 15-0609-0141

Motion by Sisko

Supported by Templin

RESOLVED, to allow Inter-City Baptist Church to hold their annual Firework Display on June 28, 2015
MOTION ADOPTED - 15-0609-0142

Motion by Sisko

Supported by Gaworecki

RESOLVED, to approve the purchase of the software program See, Click, Fix for citizens to report issues
MOTION ADOPTED - 15-0609-0143



City of Allen Park Regular Council Meeting Minutes
Tuesday, June 9, 2015

Motion by Sisko

Supported by Gaworecki

RESOLVED, to Receive & File the FY 2015/2016 24™ District Court Budget
MOTION ADOPTED - 15-0609-0144

Motion by Gaworecki
Supported by Templin
RESOLVED, to accept the new agreement with American Tower for the Cell Tower by the DPS Salt Dome.

MOTION ADOPTED - 15-0609-0145

William B. Matakas — Mayor Michael 1. Mizzi— City Clerk



Consent Agenda

A. Purchasing Actions
1. Claims & Accounts
2. Payroll Report

B. Licenses & Permits
1. lce Cream Vendor Permit —
Koolies Ice Cream
2. Parade Permit — Allen Park
Unity March
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06/10/2015 DEPARTMENTAL HOURS AND GROSS SUMMARY REPORT FOR CITY OF ALLEN PARK

11:51:22 am 05/29/2015 - 06/11/2015
Pay Code ID Hours Gross

Department Totals for: 101 215 CITY CLERK

OVER TIME 5.50 82.50

REGULAR 139.00 2,882.40

REGULAR 2 70.00 1,610.00

Dept Totals: 214.50 4,574.90
Department Totals for: 101 221 ADMINISTRATION

REGULAR 140.00 4,000.00

Dept Totals: 140.00 4,000.00
Department Totals for: 101 225 ASSESSOR

VAC APPOINTEE 14.00 423.08

Dept Totals: 70.00 2,115.40
Department Totals for: 101230 FINANCE

COMP 0.75 14.12

REGULAR 257.75 6,901.41

SICK CLER ERI 8.75 125.65

Dept Totals: _267.25 7,041.18
Department Totals for: 101253 TREASURER

REGULAR 70.00 1,558.20
_Dept Totals: 70.00 1,558.20
T)epartment Totals for: 101305 POLICE

MEDICAL REF 2WK 0.00 92.30

MEDICAL REFUND 0.00 600.00

MINIMUM 32.00 935.42

OVER TIME 278.00 12,181.16

POL STEPUP 0.00 211.38

REGULAR 3,224.11 86,677.38

VAC CLERI 7.00 100.52

Dept Totals: 3,541.11 100,798.16
Department Totals for: 101340 FIRE

DOUBLE TIME 5.00 253.64

FIRE HOLIDAY 0.00 (95.50)

FIRE STEP UP 0.00 212.30

FLSA 0.00 84.28

OVER TIME 96.00 3,970.44

REGULAR 2,295.20 53,608.24

REGULAR 2 50.40 1,193.78

VAC APPOINT PF 32.00 1,076.92

Dept Totals: 2,478.60 60,304.10
Department Totals for: 101445 - DPS

CALL OUT 4.00 117.59

CALL OUT HOL 12.00 510.44

COMP 5.50 74.39

DOUBLE TIME 3.00 170.58

MEDICAL REFUND 0.00 800.00

OVER TIME 116.50 3,839.91

REGULAR 836.50 17,209.70



SICK SVC ERI 2.00 27.05
SICK SVC MAINT 22.00 497.42
STANDBY 20.00 578.26
Dept Totals: 1,021.50 23,825.34
Depa rtment Totals for: 101707
REGULAR 339.50 5,243.82
VAC APPOINTEE 7.00 250.00
Dept Totals: 346.50 5,493.82
Department Totals for: 101751 -
REGULAR 799.75 7,306.24
Dept Totals: 799.75 7,306.24
Department_TotaIs for: 249371
MEDICAL REF 2WK 0.00 92.30
MEDICAL REFUND 0.00 200.00
REGULAR 271.50 6,784.84
Dept Totals: L 271.50 7,077.14
Department Totals for: 250000
REGULAR 70.00 2,621.59
ﬂ Totals: 70.00 2,621.59
Department Totals for: 271000
REGULAR 832.75 11,753.39
SICK APPOINTEE 7.00 271.15
Dept Totals: 839.75 12,024.54
Department Totals for: 592601
CALL OUT 16.00 266.38
CALL OUT HOL 4.00 108.20
DOUBLE TIME 15.50 649.80
OVER TIME 56.00 1,442.41
REGULAR 444,50 8,422.54
SICK SVC ERI 27.00 44431
SICK SVC MAINT 5.00 137.81
STANDBY 50.00 1,068.65
STEP UP 76.00 2,544.49
STEP UP MECH 79.00 1,903.11
Dept Totals: N 773.00 16,987.70
Department Totals for: 592603
CALL OUT 4.00 96.36
DOUBLE TIME 37.50 1,806.75
OVER TIME 15.75 569.13
PERS SVC MAINT 8.00 192.72
REGULAR 140.00 3,372.60
STANDBY 20.00 481.80
VAC SVYC MAINT 12.00 289.08
Dept Totals: 237.25 6,8_08.44

PARKS & REC

COMMUNITY CENTER

BUILDING DEPT

DDA

LIBRARY

WATER/SEWER

WATER-BASIN



Grand Totals:
CALLOUT
CALLOUT HOL
COMP
DOUBLE TIME
FIRE HOLIDAY
FIRE STEP UP
FLSA
MEDICAL REF 2WK
MEDICAL REFUND
MINIMUM
OVER TIME
PERS SVC MAINT
POL STEPUP
REGULAR
REGULAR 2
SICK APPOINTEE
SICK CLER ERI
SICK SVC ERI
SICK SVC MAINT
STANDBY
STEP UP
STEP UP MECH
VAC APPOINT PF
VAC APPOINTEE
VAC CL ERi
VAC SVC MAINT
Grand Totals:

24.00
16.00
6.25
61.00
0.00
0.00
0.00
0.00
0.00
32.00
567.75
8.00
0.00
9,916.56
120.40
7.00
8.75
29.00
27.00
90.00
76.00
79.00
32.00
21.00
7.00
12.00
11,140.71

480.33
618.64
88.51
2,880.77
(95.50)
212.30
84.28
184.60
1,600.00
935.42
22,085.55
192.72
211.38
220,034.67
2,803.78
271.15
125.65
471.36
635.23
2,128.71
2,544.49
1,903.11
1,076.92
673.08
100.52
289.08

$ 262,536.75



City of Allen Park
Office of the City Clerk
16850 Southfield Road, Allen Park, MI 48101

APPLICATION FOR ICE CREAM VENDOR PERMIT

5030005
Name of Business 1 001€S

Address of Business 2%7 oL ND(’“\UQQ
Type of Business _LCZ ( feac\ Aﬂ\\,{_@\&

Business Telephone Number (73% 94]-19 00 Extension if applicable
Fax Numbef?gc’b CM 5 C{Z E-MAIL

Name of Owner (@QMS_@KQL&_ Home Telephor@& Qu |- lqm

Home Address Z 67 OO0  Wof Yo

Name of Local Supervisor (s) S e QQ e ‘c:b}wy»\\o £ B
Home Telephone (313 285~ gﬂ H
Home Address 5‘6’70() Mo (4 Lo prslnd

In case of Fire or Police emergency, person or persons to be contacted who are in the
area:

Name M '|C_h 0.!2/&_ V\@')Q( Telephone Number A2 Y425~ 130S
Name Telephone Number

APPLICANT’ l@

SIGNATURE mLa M

AMOUNT OF FEE §_100.00 DATE PAID STAFF INITIALS _

RECEIPT NO. TAB # LICENSE NUMBER




ALLEN PARK POLICE DEPARTMENT

PARADE PERMIT APPLICATION
Filing Date:(O“V;‘)gr

This application must be filed with the Chief of Police not less than thilzty (30) ox moxe
than sixty (60) days befora the date of the date of the proposed parade, If the pexmit
is denied, an appeal may be made to the Allen Park City Council within ten (10) days
after the date ofi'return, IF denlal is mude based on the proposed route, date ox time as
indicated in the 'section showing Reason for Denial, but .the appllcant agrees to ablde by,

Pollce within five (5) days. ({Oxdinance 71-16)

Applicant’s Nama i

L sponsord g Organization (WA w{‘ H

gtarting’

Tima (' App oximate F;ln:l.sh '.I'ime

.Tez:minating Place
{ the space below draw the Parade Route, showing assenbly area and tesmlnation.

HOTEt Parades may not travel on Southfleld, Allen, Palham or Fooxse Roads, Farades mhy
ot oross Southfield at any polnt. Parades cannot use Park-Avenus between 3100 PM and
16100 FM, Monday throuwgh Saturday, except on Holidays. =

e gd
Znglew oad |

Prrov hue. - .

| (e Rees.

e A Seunnbretd. e

the xecommended changes, a written notice of acceptance must be filled with the Chief of |

Headquarters address ~ Phone Hg, .
President’s Name i Phone No. :
THOrne JAddress City State

Parade Chairman e Phona Ho?rﬁﬂ'\{'&, '%-‘J 171
Home Address r— . Of WTJE‘HEE State M| '
Date of Proposed Parade Juily |le ‘ng’ PDay of Week T"’m,u.mr!.da.u

A

e e T R, o a




PARADE PERMIT APPLICATION (page 2)

Give the approximate numbers of units that will partigivate in the

Bands: . Vehigles: |~-Z- Floats:

Walkers 77

1

arade: |

Animals (spegify typs):
Othar :

_'_._'_._._,_,_.—--~1---r-=|1::‘-:‘l...\.‘L
How much of the street will be used? {__Full Width ) Half -
Must parking on any street used be prohi Bpacify) w0y _

-
il

: imate Bpaad of 'Parada: i IMPH .
h;mggximata Length of Parade: | w.i/le.

ximum interval of space betyeen units!
Planned dispersal of flontm, Vehioles abd, at termination point:
m— O Ehse b )

s | F'I.I?Id..?: t".?_'p\\nf'

~ChdiRial £\Caventier/ “x han ],

iF a pawada ia cenduoted on behalf of a partioular poxaon, thie
to the Qhief £ Foligae suthoriglng the applicant or sponmering ergandizabion to condust

such panada &n his behalf, Indicate sush person below:

pexson mkat £lle a lebbex

NAME : PHONE RO, ;
' Noriaogm®

g ddE
1A fae of $100 i requixed wpen filing of this application,

authorize tha xefund of auch fes when the applicant is & non-profit, religious,

fraternal, civie, veteran or charltable ocrganization

and rendering services to tha residents of the

dchool ' Activities under the immodiate supervipion of School A

City of Allen Park., (Funezal Processions,

Government Agencles acting within the acope of ite functions need not File such fae},

Signature

of Applicant

The Allen Park Council ma}r'

located in the City of Allen Park
uthoritles and ity

i

af:

B"  APPROVAL RECOMMENDED

Reasong:

0 APPROVAL NOT RECOMMENDED

P
k

TPy
Dateis//(=//S Traffic Safety |
y T

The above application is hexreby b/APPROVJBD [1 NOT APPROVED for the

following reasons

A Wl |
Date:%#/scn.ief of Police /E%.‘ﬁ 12 ;fﬁ\

COPIES: City Counoll, City niatrator,u];%
NOTR! THIS APPLICATION MUET UBERIED D

Vire Dept,,Utilities and/or RR Personnel
THE PARADE BY APPLICANT OR CHAIRMAN

T
o
IF

s [

H i
"




Resolutions

Authorizing DPS transfer of $400,000
from Water & Sewer contingency for
Watson Pump Station Rebuild.

DPS Director seeks sealed bids for
Phase 2 of DPS Roof Repairs.

City Administrator seeks sealed bids for
Engineering Services.

City Administrator seeks sealed bids to
update Master Plan.

New Freedom of Information Act Policy
effective July 1, 2015.

Year-end Budget Amendments for
FY2014/2015.

Appoint Ron Mistor to the Downtown
Development Authority Board of
Directors.

Lawrence M. Clarke Inc. to make
Emergency Repairs on water main at
Outer Drive and Fairlane.



Terry Kehr, Director !

Public Service / /Engineering

Memorandum

TO: Robert Cady, Interim Administrator
FROM: Terry Kehr, Director DPS/Engineering
DATE: June 19, 2015

RE: Watson Pump Station

The Watson Pump Station is presently under design with Wade Trim for $60,000 through the
saw grant. Under the Saw Grant terms we need to build the new pump station within a year or we
pay back the money for the grant. The Saw Grant was awarded to us in 2013 and has a three year
life span. The estimated amount for the rebuild is $400,000 and was part of the 2013-14 budget
but not used. The money was not reallocated for 2014-15. Therefore, I am requesting $400,000
from Water and Sewer contingency be transferred in the 2015-2016 budget to 592-601-986-100
(Watson Pump Station) so we can go to bid for the new station.

Should you have any questions feel free to contact me.
Thank you for your consideration.

Approved:

Denied:



FY 4

Terry Kehr, Director
Public Service / /Engineering

Memorandum

TO: Robert Cady, Interim Administrator
FROM: Terry Kehr, Director DPS/Engineering
DATE: June 19, 2015

RE: DPS Roof Repair Phase 11

Requesting to go to bid on Phase II of the DPS roof repair. It is a planned capital improvement
and is in the 15-16 budget Acc# 101-445-985-000

Should you have any questions feel free to contact me.
Thank you for your consideration.

Approved:

Denied:




N

City of Allen Park

State of Michigan
Robert Cady 16850 Southfield Road
Interim City Administrator/Finance Director Allen Park, MI 48101
ready(@cityofallenpark.org (P) 313-928-3236

Date: June 16, 2015

To: Mayor and City Council

From: Robert Cady, Interim City Administrator/Finance Director

Re: Request Permission to Bid Engineering Services

Staff requests permission to advertise for the services of City Engineer. The advertisement and
specifications are attached for your review. If approved, bids would be due to the City Clerk by

July 14, 2015 by 2 pm. Interviews of qualified bidders would occur from July 20-23 and
presented to Council for approval on the Council Meeting of July 28t.



City of Allen Park
Municipal Engineering Services

Closing Date: July 14, 2015
Description: CITY OF ALLEN PARK

MUNICIPAL ENGINEERING SERVICES
REQUEST FOR QUALIFICATIONS
REQUEST FOR PROPOSALS

The City of Allen Park is inviting Statements of Qualifications and Request for Proposals
from firms interested in providing professional municipal engineering services. The City
will be selecting a consulting engineering firm for various municipal engineering services
for water, sewer, drainage, street projects, comprehensive plans, municipal planning,
traffic studies, capital facilities plans, rate studies, technical reports, cost estimates,
environmental reviews, plans, specifications, services during construction and funding
applications.

Design, plans, specifications, and services during construction for street and utility
improvements may include those funded by CDBG, SRF, MDOT, state and federal
stimulus grant funds, as well as local sources.

The successful bidder may be required to assist with grant application and grant
reporting requirements. A number of State and Federal equal opportunity and
affirmative action requirements will apply to CDBG and some Federal monies.

Statements of Qualifications and Request for Proposals shall be limited to thirty (30)
pages and should include relevant experience in similar work, qualifications of key
personnel, familiarity with the City of Allen Park and/or experience with municipalities of
similar size, experience with State and Federal funding programs including the CDBG
program, previous performance on public projects, and references. Three (3) bound
copies and one (1) unbound copy of the Statement of Qualifications and Request for
Proposals shall be submitted.

The City’s selection of a consultant for these engineering services will be made from the
Statement of Qualifications and Request for Proposals received at City Clerk’s Office in
the Allen Park City Hall by 2:00 p.m. on Tuesday, July 14, 2015. Questions regarding
these services and Statement of Qualifications and Request for Proposals should be
directed to Dave Boomer, Building Department Director, City of Allen Park, 16630
Southfield Road, Suite 3100, Allen Park, M| 48101, email dboomer@cityofallenpark.org
(no phone calls). The most highly rated firm will be selected for negotiation of a
professional services contract. Interviews may be held at the City’s discretion.




The City, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42
U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of
Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in
Federally-assisted programs of the Department of Transportation issued pursuant to
such Act, hereby notifies all consultants that it will affirmatively ensure that in any
contract entered into pursuant to this advertisement, disadvantaged business
enterprises as defined at 49 CFR Part 23 will be afforded full opportunity to submit bids
in response to this invitation and will not be discriminated against on the grounds of
race, color, national origin, or sex in consideration for an award.

The City of Allen Park is an equal opportunity and affirmative action employer. Qualified
women- and minority-owned consultants are encouraged to respond. A complete list of
requirements and bid documents are available on the City of Allen Park website,
www.cityofallenpark.org under the reference desk tab.




*

City of Allen Park

State of Michigan
Mark A. Kibby 16630 Southfield Road
Interim Assistant City Administrator Suite 3100
mkibby@cityofallenpark.org Allen Park, M1 48101
(P) 313-928-1883
To: Mayor Matakas and City Councilmembers
From: Mark A. Kibby, Interim Assistant City Administrator
Date: June 17, 2015
Re: Request Permission to Bid Master Plan Update

Administrative staff is requesting permission to advertise for the services of Master Plan
Update. The advertisement and specifications are attached for your review. If approved,
bids would be due to the City Clerk by July 28, 2015 at 2:00 pm. Interviews of qualified
bidders would occur from August 3 - 6™ and a recommendation would be presented to
Council for approval at the August 11" Council Meeting.



City of Allen Park
Master Plan Update

Closing Date: July 28, 2015
Description: CITY OF ALLEN PARK

MASTER PLAN UPDATE
REQUEST FOR PROPOSALS

The City of Allen Park is soliciting proposals from planning consultants who have
experience with Community Master Plan updates. The information contained in the
Request for Proposal (RFP) is provided to give prospective responders background
information to allow for the completion of a proposal for a Community Master Plan
Update for the City. It is anticipated that the preliminary work will begin during the early
Fall of 2015, and that the finished product will be ready for recommended adoption to
the City Council by late Spring of 2016.

A written outline with a fixed fee amount for required planning tasks will be received by
the City of Allen Park, City Clerk’s Office, 16630 Southfield Road, Suite 3100, Allen
Park, Michigan 48101, no later than 2:00 p.m. on Tuesday, July 28, 2015. Three (3)
bound copies and one (1) unbound copy of the Request for Proposals shall be
submitted. Questions regarding the Request for Proposals should be directed to the
Assistant City Administrator, City of Allen Park, 16630 Southfield Road, Suite 3100,
Allen Park, Ml 48101, email mkibby@cityofallenpark.org (no phone calls). The most
highly rated firm will be selected for negotiation of a professional services contract.
Interviews may be held at the City’s discretion.

The City, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42
U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of
Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in
Federally-assisted programs of the Department of Transportation issued pursuant to
such Act, hereby notifies all consultants that it will affirmatively ensure that in any
contract entered into pursuant to this advertisement, disadvantaged business
enterprises as defined at 49 CFR Part 23 will be afforded full opportunity to submit bids
in response to this invitation and will not be discriminated against on the grounds of
race, color, national origin, or sex in consideration for an award.

The City of Allen Park is an equal opportunity and affirmative action employer. Qualified
women- and minority-owned consultants are encouraged to respond. A complete list of
requirements and bid documents are available on the City of Allen Park website,
www.cityofallenpark.org under the reference desk tab.




CITY OF ALLEN PARK
FREEDOM OF INFORMATION ACT PROCEDURES & GUIDELINES
Preamble: Statement of Principals

[t is the policy of the City of Allen Park that all persons, except those who are serving a
sentence of imprisonment, consistent with the Michigan Freedom of Information Act
(FOIA), are entitled to full and complete information regarding the affairs of government
and the official acts of those who represent them as public officials and employees. The
people shall be informed so that they fully participate in the democratic process.

The City of Allen Park’s policy with respect to FOIA requests is to comply with State
law in all respects and to respond to FOIA requests in a'consistent, fair, and even-handed
manner regardless of who makes such a request.

The City of Allen Park acknowledges that 4t > has a legal obligation tondisclose all
nonexempt public records in its possession pursuant to_a. FOIA request. . The City of
Allen Park acknowledges that sometimes it is necessary to invoke the exemptions
identified under FOIA in order to ensure the effective operatlon of government and to
protect the privacy of individuals.

The City Of Allen Park will protect the "’pub'lic S interest in, disclosure while balancing
the requlrement to withhold or redact poftlons “of certam/records The City Of Allen
Park’s policy is to dlsclose pubhc records con31stent W)th and in compliance with State
law.

Section 1: General Policies

The City4Council actlng pursuarQ to the authorlty at MCL 15.236 designates the City
Clerk as/fhe FOIA Coordinator.He op she is authorized to designate other City staff to
act on hlS or her behalf to accept, Jand process written requests for the City’s public
records and 3 approve demals s

If a request for a‘public recg)rd is received by facsimile or e-mail, the request is deemed to
have been received on the following business day. If a request is sent by e-mail and
delivered to a City sparﬁ or junk-mail folder, the request is not deemed received until one
day after the FOIA Coordinator first becomes aware of the request. The FOIA
Coordinator shall note in the FOIA log both the date the request was delivered to the
spam or junk-mail folder and the date the FOIA Coordinator became aware of the
request.

The FOIA Coordinator may, in his or her discretion, implement administrative rules,
consistent with State law and these Procedures and Guidelines to administer the
acceptance and processing of FOIA requests.



The City is not obligated to create a new public record or make a compilation or
summary of information which does not already exist. Neither the FOIA Coordinator nor
other City staff are obligated to provide answers to questions contained in requests for
public records or regarding the content of the records themselves.

The FOIA Coordinator shall keep a copy of all written requests for public records
received by the City on file for a period of at least one year.

Section 2: Requesting a Public Record

A person requesting to inspect or obtain copies of public records prepared, owned, used,
possessed or retained by City of Allen Park must do so in writing. The request must
sufficiently describe a public record so as to enable City personnel to identify and find
the requested public record.

No specific form to submit a request for a public record is required. However, a form is
provided for use and may be obtained at the City Clerk’s Office or on the city website at
htip://www. cityofallenpark. org/Services-Departments/Clerk/FEOIA-Information.aspx.

Written requests for non-Public Safety records can be made by delivery to the City
Clerk’s Office in person or by mail at 16630 Southfield Road Suite 3100, Allen Park, MI
48101. Written requests for Public Safety records can be made by delivery to the Police
Department in person or by mail at 16630 Southfield Road Suite 3100, Allen Park, MI
48101. Requests can also be made by facsimile at 313-382-7946 for non-Public Safety
records and 313-386-4158 for Public Safety records. A request may also be submitted by
e-mail. To ensure a prompt response, e-mail.requests should contain the term “FOIA”
or “FOIA Request” in the subject line and be sent to mmizzi(@cityofallenpark.org for
non-Public Safety records and jwilkewitz@allenparkpolice.org for Public Safety records.

A person may request that public records be provided on non-paper physical media,
electronically mailed or other otherwise provided to him or her in lieu of paper copies.
The City will comply with the request only if it possesses the necessary technological
capability to provide records'in the requested non-paper physical media format.

A person may subscribe to future issues of public records that are created, issued or
disseminated by the City of Allen Park on a regular basis. A subscription is valid for up
to 6 months and may be renewed by the subscriber.

A person who makes a verbal, non-written request for information believed to be
available on the City’s website, where practicable and to the best ability of the employee
receiving the request, shall be informed of the pertinent website address.

A person serving a sentence of imprisonment in a local, state or federal correctional
facility is not entitled to submit a request for a public record. The FOIA Coordinator will
deny all such requests.



Section 3: Processing a Request

Unless otherwise agreed to in writing by the person making the request, within 5 business
days of receipt of a FOIA request the City will issue a response. If a request is received
by facsimile, e-mail or other electronic transmission, the request is deemed to have been
received on the following business day. The City will respond to the request in one of the
following ways:

Grant the request.

Issue a written notice denying the request.

Grant the request in part and issue a written notice denying in‘part the request.
Issue a notice indicating that due to the nature of the request the City needs an
additional ten (10) business days to respond.<Only one such extension is
permitted. \

» Issue a written notice indicating that the public record requestediis available at no
charge on the City’s website. '

If the request is granted, or granted in part, the/ EOIA¢Coordinator will require that
payment be made in full for the allowable fees assomated with responding to the request
before the public record is made ayailable. The FOIA, Coordinator shall provide a
detailed itemization of the allowable costs incurred to progess the request to the person
making the request. A copy of these Prooedures and Guldehnes shall be provided to the
requestor with the response to a written request/for pubhc récords, provided however,
that if these Procedures and Guidelines, and its"Written Pubhc Summary are maintained
on the City’s website, then a websr[e link to those documents may be provided in lieu of
providing paper copies.

If the cost of processing a FOIA request is $50 or less, the requestor will be notified of
the amount.due andiwhere the documents can be obtained.

If baseéd 'on a good faith calculation by the City, the cost of processing a FOIA request is
expected to,exceed $50, ‘oniif the requestor has not fully paid for a previously granted
request, the'City will require a good-faith deposit the FOIA Coordinator shall provide the
requestor with @detailed ifémization of the allowable costs estimated to be incurred by
the City to process the request and also provide a best efforts estimate of a time frame it
will take the City to prov1de the records to the requestor. The best efforts estimate shall
be nonbinding on the,Clty, but will be made in good faith and will strive to be reasonably
accurate, given the nature of the request in the particular instance, so as to provide the
requested records in a manner based on the public policy expressed by Section 1 of the
FOIA.

[f the request is denied or denied in part, the FOIA Coordinator will issue a Notice of
Denial which shall provide in the applicable circumstance:

s An explanation as to why a requested public record is exempt from disclosure; or
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A certificate that the requested record does not exist under the name or

description provided by the requestor, or another name reasonably known by the

City; or

¢ An explanation or description of the public record or information within a public
record that is separated or deleted from the public record; and

= An explanation of the person’s right to submit an appeal of the denial to the office
of the City Administrator or seek judicial review in the Wayne County Circuit
Court; and

* An explanation of the right to receive attorneys’ fees, costs, and disbursements as
well actual or compensatory damages, and punitive damages of $1,000, should
they prevail in Circuit Court.

¢ The Notice of Denial shall be signed by the FOIA Coordinator.

If a request does not sufficiently describe a public record,ithe FOTA Coordinator may, in
lieu of issuing a Notice of Denial indicating that thefrequest is deficient,seek clarification
or amendment of the request by the person making the request. Any clarification or
amendment will be considered a new request subject to the timelines described in this
Section.

The City shall provide reasonable facilities and opportunities for persons to examine and
inspect public records during normal business hours.” The JFOIA Coordinator is
authorized to promulgate rules regulating the'manner in which records may be viewed so
as to protect City records from loss, alteration, mutilation or ‘destruction and to prevent
excessive interference with normal City operations.

The FOIA Coordinator shall, upon written request, furnish a certified copy of a public
record at no additional cost 1o zhe person requesting the public record.

Section 4: Fee Deposits

If thesfee estimate is expected to exeeed $50.00 based on a good-faith calculation by the
City, the.requestor will be asked to’provide a deposit not exceeding on-half of the total
estimated fee.

If a request for pubhc records is from a person who has not fully paid the City for copies
of public records made iin fulfillment of a previously granted written request, the FOIA
Coordinator will reqlilre a deposit of 100% of the estimated processing fee before
beginning to search for a public record for any subsequent written request by that person
when all of the following conditions exist:

» the final fee for the prior written request is not more than 105% of the estimated
fee;

o the public records made available contained the information sought in the prior
written request and remain in the City’s possession;

e the public records were made available to the individual, subject to payment,
within the time frame estimated by the City to provide the records;



* 90 days have passed since the FOIA Coordinator notified the individual in writing
that the public records were available for pickup or mailing;

» the individual is unable to show proof of prior payment to the City; and

¢ the FOIA Coordinator has calculated a detailed itemization that is the basis for the
current written request’s increased estimated fee deposit.

The FOIA Coordinator will not require an increased estimated deposit if any of the
following apply:

¢ the person making the request is able to show proof of prior payment in full to the
City;

» the City is subsequently paid in full for the applicable prior written request; or

* 365 days have passed since the person made the request for which full payment
was not remitted to the City.

Section 5: Calculation of Fees

A fee will not be charged for the cost of search, examination, review and the deletion and
separation of exempt from nonexempt information unless failure to charge a fee would
result in unreasonably high costs to the City because of the nature of the request in the
particular instance, and the City specifically-identifies the nature of the unreasonably high
costs.

The following factors shall.be used to determine’an unreasonably high cost to the City:

* The particular request incurs costs greater than incurred from the typical or usual
request received by the Crty

e Volume of the public record requested

e Amountof time spent'to search for, examine, review and separate exempt from
non-exempt 1nformat10n in.the record requested.

. Whether public records from’ more than one City department or various City
::IT ges is neceasar}' to respond to the request.

e Theavailable staffing to respond to the request.

e Any othersimilar factors identified by the FOIA Coordinator in responding to the
particular request.

The City may charge"“’f(’)r the following costs associated with processing a FOIA request:

e Labor costs directly associated with searching for, locating and examining a
requested public record.

s Labor costs associated with a review of a record to separate and delete
information exempt from disclosure of information which is disclosed.

e The actual cost of computer discs, computer tapes or other digital or similar
media.



The cost of duplication of publication, not including labor, of paper copies of
public records.

The cost of labor associated with duplication or publication, including making
paper copies, making digital copies or transferring digital public records to non-
paper physical media or through the Internet or other electronic means.

The actual cost of mailing or sending a public record.

Labor costs will be calculated based on the following requirements:

All labor costs will be estimated and charged in 15 minute increments with all
partial time increments rounded down'.

Labor costs will be charged at the hourly wage of the lowest-paid City employee
capable of doing the work in the specific fee category, regardless of who actually
performs the work?.

Labor costs will also include a charge to coyer orpartially coverithe cost of fringe
benefits. The City may add up to 50%.to ‘the applicable labor charge amount to
cover or partially cover the cost of fringe'benefits) but in no case may it exceed
the actual cost of fringe benefits.

Overtime wages will not be included in labor costs until agreed to by the
requestor; overtime costs will'not be used to calculate the fringe benefit cost.

The cost to provide records on non-paper physical media when so requested and when
able will be based on the following requiréments:

Computer disks, computer tapes or other digital or similar media will be at the
actual and most reasonably economical} cost for the non-paper media.

This cost will only be assessed if the” C1ty has the technological capability
necessary to provide; the public recordsi in the requested non-paper physical media
format.

In" order to ‘ensure the 1ntegr1ty and security of the City’s technological
1nfrastructure the C1ty will procure any requested non-paper media and will not
accept non-paper media from the requestor.

The cost to pvaide paper cq,f)ies of records will be based on the following requirements:

Paper copies‘of public records made on standard letter (8 % x 11) or legal (8 % x
14) sized paper will not exceed $.10 per sheet of paper. Copies for non-standard
sized sheets of paper will reflect the actual cost of reproduction.

The City may provide records using double-sided printing, if cost-saving and
available.

! The cost of labor directly associated with duplication, publication or transferring records to non-paper physical media can be
charged in time increments of the public body’s choosing with all partial increments rounded down,

2y using contract or outside labor to separate and delete exempt material from non-exempt material, the public body must clearly
note the name of person or firm who does the work and the total labor cost may not exceed an amount 6 times the state minimum
hourly wage, which is $8.15 as of May 20135.
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The cost to mail records to a requestor will be based on the following requirements:

e The actual cost to mail public records using a reasonably economical and justified
means.

¢ The City may charge for the least expensive form of postal delivery confirmation.

e No cost will be incurred for expedited shipping or insurance unless requested.

If the FOIA Coordinator does not respond to a written request in a timely manner, the
following shall be required.

¢ Reduce the labor costs by 5% for each day the City excceds.the time permitted
under FOIA up to a 50% maximum reduction, if any.of the following applies:

o The late response was willful and intentional.

o The written request, within the first 250 words of'the body of a letter
facsimile, e-mail or e-mail attachment'a request for information.

o The written request included the/words, characters, or abbreviations for
“freedom of information”, #“information”, “FOIA”, *‘copy” or a
recognizable misspelling of such or legal code reference to MCL 15.231
et seq or 1976 Public Act 442 on the front of an envelope or in the subject
line of an e-mail, letter;or facsimile cover page

o Fully note the charge reduction in'the Detailed Itemization of Costs Form.

Section 6: Waiver of Fees

The cost of the search for and LDp}tﬂL of a'public record may be waived or reduced if in
the sole judgment of, the FOTA Coordinator,a waiver or reduced fee is in the public
interest because such'can be considered as prlmarrly benefiting the general public.

The FOIA Coordinator will Wa1ve the first!$20.00 of the processing fee for a request if
the person’requesting a public record submifs an affidavit stating that they are:

¢ “indigent and receiving spec1ﬁc public assistance; or
* if notireceiving pubhc assistance stating facts demonstrating an inability to pay
because of indigency,

An individual is not eligible to receive the waiver if:

» the requestor has previously received discounted copies of public records from the
City twice during the calendar year; or

e the requestor requests information in connection with other persons who are
offering or providing payment to make the request.



A nonprofit organization designated by the State to carry out activities under subtitle C

of the Developmental Disabilities Assistance and Bill of Rights Act of 200 and the
Protection and Advocacy for Individuals with Mental Illness Act, or their successors, if
the request meets all of the following requirements:

¢ is made directly on behalf of the organization or its clients;
¢ is made for a reason wholly consistent with the mission and provisions of those
laws under Section 931 of the Mental Health Code, MCL 33.1931;

¢ is accompanied by documentation of its designation by the State.
Section 7: Appeal of a Denial of a Public Record

When a requestor believes that all or a portion of a public tecordshas not been disclosed
or has been improperly exempted from disclosure, he orishe may file an appeal of the
denial with the Office of the City Administrator. “The’ appeal must be in wrrtmg,
specifically state the word “appeal” and 1dent1fy/the reason or reasons the requestor is
seeking a reversal of the denial.

Within 10 business days of receiving the appeal the City Administrator will respond in
writing by: ‘
e reversing the disclosure denial;
» upholding the disclosure denial; or
¢ reverse the disclosure denial in part:and uphold the disclosure denial in
part.
s Under unusual circumstances, such as the need to examine or review a
Volumlnous amount of separate and distinct public records or the need
to collect the requested records from numerous facilities located apart
from the, .office recelvmg or processing the request, the City
Admrmstrator may issuewot more than one (1) notice of extension for
not more than ten (10) business days to respond to the appeal.

Whether<or:not a requestor submrtted an appeal of a denial to the City Administrator, he
or she may file a civil act1on in Wayne County Circuit Court within 180 days after the
City’s final determrnatlon to,deny the request.

If the court determines fhat the public record is not exempt from disclosure, the court will
award the appellant/feasonable attorneys’ fees, cost and disbursements. If the court
determines that the appellant prevails only in part, the count in its discretion may award
all or an appropriate portion of reasonable attorneys’ fees, costs and disbursements.

If the court determines that the City arbitrarily and capriciously violated the FOIA by
refusing or delaying the disclosure of copies of a public record, it shall award the
appellant punitive damages in the amount of $1,000.



Section 8: Appeal of an Excessive FOIA Processing Fee

If a requestor believes that the fee charged by the City to process a FOIA request exceeds
the amount permitted by state law, he or she must first submit a written appeal for a fee
reduction to the Office of the City Administrator. The appeal must be in writing,
specifically state the word “appeal” and identify how the required fee exceeds the amount
permitted.

Within 10 business days after receiving the appeal, the City Administrator will respond in
writing by:

» waive the fee;

e reduce the fee and issue a written determination indicating the specific
basis that supports the remaining fee,.accompanied by a certification
by the City Administrator that the statements in the determination are
accurate and the reduced fee amount.complies with: these Procedures
and Guidelines and Section 4 of the FOIA;

* uphold the fee and issue a written determination indicating the specific
basis under Section 4 of the FOIA that» isupports the jrequired fee,
accompanied by a certification by’ the City Administrator that the
statements in thepdetermination are accurate and the fee amount
complies with these Procedures and Guldehnes and Section 4 of the
FOIA; or

* issue a notice detailing the reason.or reasons for extending for not
more than ten (10) business days the /penod during which the City
Administrator, will respond to the written appeal.

Within 45 days after recewmg notlce of the C1ty ‘Administrator’s determination of a fee
appeal, a requestor may commence a civil action'in Wayne County Circuit Court for a fee
reduction. If'a civil.action is filed appealing ‘the fee, the City is not obligated to process
the request for the public record until the Court resolves the fee disputes.

If the court.determination that the City required a fee that exceeds the amount permitted,
it shall reducesthe fee to a permissible amount. If the appellant in the civil action prevails
by receiving a reduction of 50% or more of the total fee, the court may award all or an
appropriate amountiof reasonable attorneys’ fees, costs and disbursements.

If the court determines that the City has acted arbitrarily or capriciously by charging an
excessive fee, the court shall also award the appellant punitive damages in the amount of
$500.

Section 9: Conflict with Prior FOIA Policies and Procedures; Effective Date

To the extent that these Procedures and Guidelines conflict with previous FOIA policies,
these Procedures and Guidelines are controlling.
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To the extent that any provision of these Procedures and Guidelines or any administrative
rule promulgated by the FOIA Coordinator pertaining to the release of public records is
found to be in conflict with any State statute, the applicable statute shall control. The
FOIA Coordinator is authorized to modify this policy and all previous policies adopted
by the City Council or the City Administration, and to adopt such administrative rules as
he or she may deem necessary, to facilitate the legal review and processing of requests
for public records made pursuant to Michigan’s FOIA statute, provided that such
modifications and rules are consistent with State law. The FOIA Coordinator shall
inform the City Council of any change these Policies and Guidelines.

These FOIA Policies and Guidelines become effective July 1, 2015.

Section 10: Appendix of City of Allen Park FOIA Forms

Request Form

Waiver of Fee Form

Detailed Itemization of Fees Form
Certification Form
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CITY OF ALLEN PARK
WRITTEN PUBLIC SUMMARY OF FOIA PROCEDURES AND GUIDELINES

In accordance with Public Act 563 of 2014 amending the Michigan Freedom of Information Act (FOIA),

the following is the Written Public Summary of the City’s FOIA Procedures and Guidelines relevant to the
general public.

1. How do I submit a FOIA request to the City of Allen Park?

Requests to inspect or obtain copies of public records prepared, owned, used, possessed or retained by the
City of Allen Park must be submitted in writing.

A request must sufficiently describe a public record so as to enable the City to find it.

No specific form to submit a written request is required. However, a FOIA request form for your use and
convenience is available on the City’s website at www.cityofallenpark.org/Services-
Departments/Clerk/FOIA-Information.aspx.

Written requests for non-Public Safety records can be made by delivery to the City Clerk’s Office in
person or by mail at 16630 Southfield Road Suite 3100, Allen Park, MI 48101. Written requests for
Public Safety records can be made by delivery to the Police Department in person or by mail at 16630
Southfield Road Suite 3100, Allen Park, MI 48101.

Requests can also be made by facsimile at 313-382-7946 for non-Public Safety records and 313-386-4158
for Public Safety records.

A request may also be submitted by e-mail. To ensure a prompt response, e-mail requests should contain
the term “FOIA” or “FOIA Request” in the subject line and be sent to mmizzi@gcityofallenpark.org for
non-Public Safety records and jwilkewitz@allenparkpolice.org for Public Safety records.

Note: Individuals serving a sentence of imprisonment in a state or county correctional facility in this
state or any other state, or in a federal correctional facility are not entitled to submit a request for a
public record.

2. What kind of response can I expect to my request?

Within five (5) business days of receipt of a FOIA request the City will issue a response. If a request is
received by facsimile or e-mail the request is deemed to have been received the following business day.
The City will respond to your request in one of the following ways:

Grant the request.

[ssue a written notice denying the request.

Grant the request in part and issue a written notice denying in part the request.

Issue a notice indicating that due to the nature of the request the City needs an additional ten (10)
business days to respond.

o Issue a written notice indicating the public record requested is available at no charge on the City’s
website.

o O O O

If the request is granted, or granted in part, the City will ask that payment be made for the allowable fees
associated with responding to the request before the public record is made available. If the cost of
processing the request is expected to exceed $50, or if you have not paid for a previously granted request,
the City will require a deposit before processing the request.



3. What are the City’s fee deposit requirements?

e [f the City has made a good faith calculation that the total fee for processing the request exceeds
$50.00, the City will require that you provide a deposit in the amount of 50% of the total
estimated fee. When the City requests the deposit it will provide you a non-binding best efforts
estimate of how long it will take to process the request following receipt by the City of your
deposit.

e [f the City receives a request from a person who has not paid the City for copies of public
records made in fulfillment of a previously granted written request, the City will require a
deposit of 100% of the estimated processing fee before it begins to search for the public record
of any subsequent written request when all of the following conditions exist:

o)
O

o

the final fee for the prior written request is not more than 105% of the estimated fee;

the public records made available contained the information sought in the prior written
request and remain in the City’s possession; :

the public records were made available to the dndividual, subject to payment, within the
timeframe estimated by the City to provide the records;

90 days have passed since the City notified, the individual in writing that the public
records were available for pickup or mailing.

the individual is unable to show proof of priot. payment to the City; and

the City has calculated an estimated detailed itemization that is the basis for the current
written request’s increased fee deposit.

e The City will not require the 100% gstimated fee deposit if any of the following apply:

O O &

the person making the request'is able to;show proof of prior payment in full to the City;
the City is subsequently paid intfull.for all applicable prior written requests; or

365 days have passed:since the peréon made the request for which full payment was not
remitted to the City. ;

4. How does the City calculate:FOIA processing fees?

» The Michigan FOIA statute permits the City to assess and collect a fee for six designated
processing components. The City may charge for the following costs associated with processing
a request:

O

o]

Labor costs associated with searching for, locating and examining a requested public
record.

Labor costs associated with a review of a record to separate and delete information
exempt from disclosure of information which is disclosed.

The cost of computer discs, computer tapes or other digital or similar media when the
requester asks for records in non-paper physical media.

The cost of duplication or publication, not including labor, of paper copies of public
records.

Labor costs associated with duplication or publication, which includes making paper
copies, making digital copies, or transferring digital public records to non-paper physical
media or through the Internet.



(]

The cost to mail or send a public record to a requestor.

Labor Costs

O

[&

All labor costs will estimated and charged in 15 minutes increments with all partial time
increments rounded down.

Labor costs will be charged at the hourly wage of the lowest-paid City employee capable
of doing the work in the specific fee category, regardless of who actually performs the
work.

Labor costs will also include a charge to cover or partially cover the cost of fringe
benefits.

If a person capable of separating and deleting exempt information from non-exempt
information is not employed, the fees will be calculated in accordance with the Michigan
Freedom of Information Act.

Non-paper Physical Media

o The cost for records provided on non-paper physmal media, such as computer discs,
computer tapes or other digital or similar media ‘will'be at the actual and most reasonably
economical cost for the non-paper media.

o This cost will only be assessed if the Clty has the technological capability necessary to
provide the public record in the requested non-paper physical media format.

Paper Copies

o Paper copies of public records made on standard letter (8 2 x 11) or legal (8 Y2 x 14)
sized paper will not exceed $.10 per sheet of'paper. Copies for non-standard sized sheets
will reflect the actual cost of reproductlon

o The City may provide rec01ds using double sided printing, if cost-saving and available.

Mailing Costs

o The cost to.mail public’ records will use a reasonably economical and justified means.

o The City may charge for the least expensive form of postal delivery confirmation.

o No cost will be made for expedlted shipping or insurance unless requested

2

A fee will not be charged for the cost of search, examination, review, and the deletion
and separation of exempt from nonexempt information unless failure to charge a fee
would result in unreasonably high costs to the City because of the nature of the request in
the particular instance, and the City specifically identifies the nature of the unreasonably
high costs.

5. How do I qualify for a reduction of the processing fees?

The City may waive or reduce the fee associated with a request when City determines that to do
so is in the public interest because release of the information is considered as primarily
benefiting the general public.

The City will waive the first $20.00 of the processing fee for a request if you submit an affidavit
stating that you are:

]

indigent and receiving specific public assistance; or



o if not receiving public assistance, stating facts demonstrating an inability to pay because
of indigency.

You are not eligible to receive the $20.00 waiver if you:
o have previously received discounted copies of public records from the City twice during
the calendar year; or
o are requesting information on behalf of other persons who are offering or providing
payment to you to make the request.

An affidavit of sworn statement.

The City will waive the fee for an nonprofit organization which meets all of the following
conditions:

o the organization is designated by the State under federal law to carry out activities under
the Developmental Disabilities Assistance and Bill. of Rights Act of 2000 and the
Protection and Advocacy for Individuals with Mental Illness Act;

o the request is made directly on behalf of the or ganlzauon or its clients;

the request is made for a reason wholly consistent with the provisions of federal law

under Section 931 of the Mental Health €ode; and

o the request is accompanied by documentatlo/n of the organization’s designation by the
State

a

6. How may I challenge the denial of a public record or an excessive fee?

Appeal of a Denial of a Public/Record

If you believe that all or+a portion of a public record has not been disclosed or has been
improperly exempted from disclosure, you'may file an appeal of the denial with the Office of the
City Administrator. sThe appeal must be in writing, specifically state the word ¢ ‘appeal” and
identify the reason.or:reasons you are seeklng a reversal of the denial.

Within 10 business days of yeqsiving the appeal the City Administrator will respond in writing
by:
= reversing the disclosure denial,
= upholding the disclosure denial; or
* reverse the disclosure denial in part and uphold the disclosure denial in part; or
= under unusual circumstances, issue a notice extending for not more than ten (10)
business days the period during which the City Administrator will respond to the
written appeal.

Whether or not you submitted an appeal of a denial to the City Administrator, you may file a
civil action in Wayne County Circuit Court within 180 days after the City’s final determination
to deny your request. Should you prevail in the civil action the court will award you reasonable
attorneys’ fees, costs and disbursements. If the court determines that the City acted arbitrarily
and capriciously in refusing to disclose or provide a public record, the court shall aware you
damages in the amount of $1,000.00.



Appeal of an Excessive FOIA Processing Fee

If you believe that the fee charged by the City to process your FOIA request exceeds the amount
permitted by state law, you must first submit a written appeal for a fee reduction to the Office of
the City Administrator. The appeal must be in writing, specifically state the word “appeal” and
identify how the required fee exceeds the amount permitted.

Within 10 business days after receiving the appeal, the City Administrator will respond in
writing by:
* waiving the fee;
* reducing the fee and issue a written determination indicating the specific basis
that supports the remaining fee;
* upholding the fee and issue a written determination indicating the specific basis
that supports the required fee; or
* issuing a notice detailing the reason or reasons for extending for not more than 10
business days the period during which the City Administrator will respond to the
written appeal.

Within forty-five (45) days after receiving notice/of the City Administrator’s determination of
the processing fee appeal, you may commence a civil.action in Wayne County Circuit Court for
a fee reduction. If you prevail in the civil action by receiving a reduction of 50% or more of the
total fee, the court may award all or appropriate amount of reasonable attorneys’ fees, costs and
disbursements. If the court determinessthat the City acted arbitrarily and capriciously by
charging an excessive fee, court may also awardiyou punitive damages in the amount of $500.00.

Have more questions or need more details or information?

This is a summary of the City of AllensPark’s FOIA Procedures and Guidelines. For more
information, copies ofithe City. of Allen Park’s FOIA Procedures and Guidelines are available at
no charge at the City, Clerk’s Office, the Customer Service Center and on the City’s website at
www.cityofallenpark.org. J



Review of Spam and Junk-Mail Folders

The FOIA Coordinator shall review City spam and junk-mail folders on a regular basis, which
shall be no less than once a month. The FOIA Coordinator shall work with City Information
Technology staff to develop administrative rules for handling spam and junk-mail so as to
protect City systems from computer attacks which may be imbedded in an electronic FOIA

request.
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City of Allen Park

State of Michigan
Robert Cady 16850 Southfield Road
Interim City Administrator/Finance Director Allen Park, M1 48101
rcady@cityofallenpark.org (P) 313-928-3236

June 15, 2015

To Mayor and City Council
From: Robert Cady, Interim City Administrator/Finance Director Tl L

Re: FY 2014-15 Year-End Budget Amendments

Public Act 2 of 1968, better known as the Uniform Budgeting and Accounting Act,
requires an amendment to the adopted budget when it can be determined that the
budget projections will be different than originally anticipated. Each June, the staff
reviews the revenues and expenditures in order to develop an amended budget
resolution to more closely reflect the actual operational costs and the use of cash
reserves. The attached spreadsheet shows the amounts and reason necessary for the

amendment.



REVENUE AND EXPENDITURE REPORT FOR CITY OF ALLEN PARK
PERIOD ENDING 06/30/2015
BUDGET AMENDMENTS

NDMENT

Fund 202 - MAJOR STREET FUND

202-000-539-00Q STATE GRANTS 970,000.00 To record grant to resurface Park Street
202-505-985-200 CAPITAL OUTLAY - STATE GRANTS 970,000.00

202-000-560-000 STATE OF MICHIGAN 114,160.00 To adjust budget to actual

Dept 478-WINTER MAINTENANCE

202-478-757-000 OPERATING SUPPLIES 9,000.00

Total Dept 478-WINTER MAINTENANCE

Dept 483-ADMINISTRATION - STREETS
202-483-702-000 SALARIES 21,384.00
202-483-808-000 CITY AUDITOR 3,000.00

Total Dept 483-ADMINISTRATION - STREETS

Dept 505-CONSTRUCTION - STREETS

202-483-965.000 CONTINGENCY 80,776.00
Total Dept 505-CONSTRUCTION - STREETS

Fund 203 - LOCAL STREET FUND

Revenues

Dept 000

203-000-560-000 STATE OF MICH!GAN 41,252.00 To adjust budget to actual
Expenditures

203-478-757-000 OPERATING SUPPLIES 9,050.00

Total Dept 478-WINTER MAINTENANCE

Dept 483-ADMINISTRATION - STREETS

203-483-702-000 SALARIES 19,297.00

203-483-965-000 CONTINGENCY 12,905.00

Fund 226 - RUBBISH FUND

Revenues
Dept 000
226-000-403-200 PROPERTY TAXES - RUBBISH 91,825.00 To adjust budget to actual

Dept 450-450 RUBBISH
226-450-817-000 WASTE DISPOSAL 91,825.00

Fund 243 - BROWNFIELD REDEVELOPMENT AUTHORITY

Revenues

Dept 000

243-000-403-000 PROPERTY TAXES - CURRENT 236,225.00 Payment to Clay Park (Ford}/Miejer
243-000-669-500 FUND BALANCE 2,092,109.00 per BRA Agreement




REVENUE AND EXPENDITURE REPORT FOR CITY OF ALLEN PARK
PERIOD ENDING 06/30/2015
BUDGET AMEMENTS

Dept 000
243-000-998-000 REIMBURSEMENT OF BROWNFIELD EXPENSE 2,328,334.00

Fund 249 - BUILDING FUND

Revenues
Dept 000
249-000-608-000 RENTAL INSPECTION REVENUE 65,800.00 To adjust budget to actual

Expenditures
Dept 371-371 BUILDING DEPARTMENT
249-371-999-000 CONTINGENCY 65,800.00

Fund 271 - LIBRARY

Revenues

Dept 000

271-000-403-100 PROPERTY TAXES - OPERATING 28,501.00 To adjust budget to actual
271-000-655-000 PENAL FINES 29,314.00

Expenditures

Dept 000
271-000-757-000 OPERATING SUPPLIES 17,108.00
271-000-828-000 MATERIALS 40,707.00

Fund 392 - COMMUNITY CENTER DEBT SERVICE

Revenues
Dept 000
392-000-403-500 PROPERTY TAXES - COMM CENTER DEBT 18,260.00 To adjust budget to actual

Expenditures
Dept 000
392-000-999-000 CONTINGENCY 18,260.00

Fund 593 - SOUTHFIELD LEASE PROPERTIES

Revenues
Dept 000
593-000-673-000 SALE OF FIXED ASSETS 2,553,845.00 To record Sale of SLP Property

Expenditures
593-000-999-000 CONTINGENCY 2,553,845.00




— L 16850 Southfield Rd.
- Allen Park, M1 48101
/ 47’ 15" 2o K (313) 928-1469
tf/j ﬂj—mﬂ AL City of Allen Park - State of Michigan

APPLICATION
BOARDS AND COMMISSIONS

'ﬁ{ﬂr-? ,ﬂf 2075 S/Co.rz_ﬁafzwn@f,?mca(( Qom
Date %@ﬂ | email: 3 2 _

First Name Last Name

Vo X d f?fez‘of_ A o).

Street Address City State Zip

Home Phone 3/?"‘ gg/* 0180 Cell Phone.;/; “2/5/*/772-

Boards and Comimnissions — Check all the baxes that apply for your application
Beautification Commission i g Historical Commission
Board of Canvassers : i Housing Commission
Board of Ethics pesminanisid Library Advisory Commission
Board of Review : - 17 | Local Officers Compensation Bd
_Brownfield Redevelopment Auth 18 | Parks & Recreation Commission
Building Authority R Parks & Recreation Foundation
Community Relations/Services e rtt “Planning Comrnission
Commission R
Dangerous Building Commission
Downtown Development Auth Retlrem_ent System Board of
Trustees
Economic Development Caorp R Veterans Affairs Commission
Environmental Commission gl Chaplain Corp
Fire & Police Civil Service Commission ERen Festivities Committee
General Employees Civil Service i Zoning Board of Appeals
Commission A

Olee| c\|u-F.zx[m N | =

I. How do you envision your role seryin u{% on city Boards and Commissions, and how will the city benefit |

from your participation? —{navted | : %@
_(bBTE '] WHelp ot Loentoud 6

Lo e Gae

Why are you mterested in servmg on the city Boards or S,

Are you current on all obligations related to the city (i.e. taxes, water bills, etc.)? YCN
If “No”, please provide an explanation and details related to any outstanding amounté.

The City of Allen Park would like to thank you for your interest and application. ' If you have questions regarding
membership to Allen Park Boards and Commissions, please contact the Emergency Manager or City Clerk,

April 2013
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Terry Kehr, Director
Public Service / /Engineering

Memorandum

TO: Robert Cady, Interim Administrator
FROM: Terry Kehr, Director DPS/Engineering
DATE: June 11, 2015

RE: Emergency Fairlane Water Main Break

At the corner of Outer Dr. and Fairlane we have a leak on the main 16” HDPE water line that feeds
the entire hill. In order to fix the leak we have to install a live stop and gate at the top of the hill.
When the system was designed they failed to install a gate on both sides of the booster pump
station, which means there is no way to repair the line south of the station without turning the water
off to the entire hill. Once the new gate is install work can start on the leak. The DPS is summiting
this as an emergency repair due to water loss and damage to property. Lawrence M Clarke is the
lowest qualified bidder that will do the work in the time frame required. They have done repairs
on our HDPE lines in the past with good results.

Repair Quote

Live Stop $16,000.00
16” HDPE repair $82,735.00
Total $98,735.00

This purchase will come out of the FY 15-16 Water and Sewer Fund Acc# 592-601-673-001

Should you have any questions feel free to contact me.
Thank you for your consideration.

Approved:

Denied:;



Lawrence M. Clarke, Inc.

June 23, 2015

Mr, Terry Kehr
D.P.S. Director

City of Allen Park
16125 White Street
Allen Park, MI 48101

Re: Water Main Repair
Installation of 16" Gate Valve & Well

Dear Mr. Kehr:
Please accept the following quote for your review.

16” Water Main Repair near sign at Southfield Road
o Excavation $3,500.00
* Shoring-  $2,500.00
» Sand Backfill $1,500.00
= Dint Cut - $1,000.00
o Materials  $7,500.00
e Labor $8,000.00
s Subtotal: $24,000.00
« 10% OHP  $2,400.00

Total Amount for Water Main Repair near Southfield Road: $26,400.00

# 50850 Bemis Roud 98 Belleville, Michigpn 481119765 #% (B4) 4811565 9 Pax: (B4) 481-8795



Install 16" Gate Valve & Well

Excavation & Shoring for Line Stop $6,500.00
Sand Back for Line Stop $2,500.00
Dirt Out for Line Stop $1,000.00
Excavdtion & Shoring for Valve Installation  $6,500.00
Sand Backfill for Valve Installation $2,000,00
Dirt Qut for Valve Installation $1,750.00
Materials $21,964.00
Labor: $9,000.00
Subtotal: $51,214.00
10% OHP $5,121.40

Total Amount for 16” Gate Valve & Well: $56,335.40

Does not include;  permits, fees, Inspections, concrete replacement, and any liner
encroachment repair.

If you have any guestions, please contact me at 734-481-1565.

—

L‘E Lawrence M. Clarke, Ing,




@IWL_. &

Walermailn Speciadigls

QUOTE

TO: Tom Murray FROM:  Anthony Carpani
DPS, City of Allen Park Watertap, Inc.
E-MAIL: tmurray@cityofallenpark.org E-MAIL: services@watertapinc.com
FAX: FAX: 248.437.7043
RE: Allen Park DATE:  June 15, 2015
Scope of Work
Supply and install 1 ~ single 16 inch line stop on HDPE $16,000.00

NOTE: Line stop price is for three days only. If additional days are needed, there will
be a charge of $1,200 per line stop, per day, weekends included. OSHA-approved
excavation is to be provided by others. Aiso not included in the above price are the
following: permits, inspection fees, shoring, dewatering, Miss Dig or traffic control.
Watertap, Inc. is not responsible for the integrity of the existing pipe. 100% shut down
is not guaranteed. Pipe O.D., pipe pressure and pipe type are to be verified prior to
work being scheduled. Payment terms are NET/30, no retention. Quote is valid for 30
days.

Please contact Tony at 248.915.0237 with any questions.
This quote is approved by:

Signature: Printed Name:

Title: Date:

248-437-7023 . www.watertapinc.com . 56720 McKenzie Lane South Lyon, M1 48178




Other Business

1t & 24 Reading of Proposed
Ordinance — Donation Boxes.

34 & Final Reading of Ordinance —
Festivities Commission.

3'4 & Final Reading of Ordinance —
Utilities.



STATE OF MICHIGAN
COUNTY OF WAYNE
CITY OF ALLEN PARK

PROPOSED ORDINANCE #04-2015
AN ORDINANCE OF THE CITY OF ALLEN PARK CODE OF ORDINANCES;
AMENDING CHAPTER 52, ZONING, ARTICLE VI, SUPPLEMENTAL
REGULATIONS, BY THE REPEAL AND READOPTIONION OF SECTION 52-908 TO
REGULATE DONATION BOXES.

The City of Allen Park Ordains:
SECTION 1. Amendment to Code.

Chapter 52, Zoning
Article VI, Supplemental Regulations

Section 52-908 is hereby repealed and readopted to hereafter read as follows:

Sec. 52-908. — Donation Boxes.

Sec.1. Intent and definitions.

(a) The donation boxes ordinance is intended to be a regulatory ordinance in the public's
health, safety and welfare for the protection of all citizens who use donation boxes. The
intent of this ordinance is to impose restrictions and conditions on all donation boxes in
the city so that they are, and remain, clean, safe and do not create hazards to pedestrians
and to vehicular traffic. The article is passed under the city's regulatory authority
pursuant to MCLA 117.4 et seq., and the Allen Park City Charter.

(b) Definitions:

Donation box means any metal container, receptacle, or similar device that is
located on any parcel or lot of record within the city and that is used for soliciting and
collecting the receipt of clothing, household items, or other salvageable personal
property. This term does not include recycle bins for the collection of recyclable material,
any rubbish or garbage receptacle or any collection box located within an enclosed
building.

Director means the Director of Building and Engineering for the City of Allen
Park.

Operator means a person who owns, operates or otherwise is in control of
donation boxes to solicit collections of salvageable personal property.



Permittee means a person over 18 years of age or an entity who is issued a permit
authorizing placement of donation box(es) on real property.

Property owner means the person who is an owner of real property where the
donation box(es) are located.

Real property, property or land means a lot of record located in the City of Allen

Park.

Sec.2. - Donation box permit.

No later than 90 days from the effective date of this ordinance, no person shall
place, operate, maintain or allow any donation box on any real property without first
obtaining an annual permit issued by the Department of Building and Engineering
("department"), to locate a donation box.

Sec.3. - Application for a permit.

(a) Any person desiring to secure a permit shall make an application to the Department of
Building and Engineering.

(b) A permit shall be obtained for each donation box(es) proposed. Combining fees for
donation box(es) located on a lot of record may be addressed in the fee resolution.

(c)

(1

The application for a permit shall be upon a form provided by the
department and be signed by an individual who is an officer, director,
member or manager of an entity applicant. The applicant shall furnish the
following information:

a. Name, address and email of all partners or limited partners of a
partnership applicant, all members of an LLC applicant, all officers
and directors of a non-publicly traded corporation applicant, all
stockholders owning more than five percent of the stock of a non-
publicly traded corporate applicant, and any other person who is
financially interested directly in the ownership or operation of the
business, including all aliases.

b. Date of birth of individuals and date of establishment of an
entity or the birthdate of an individual applicant.

c. Whether the applicant has previously received a permit for a
donation box in the city or operates a donation box or similar
type receptacle without a permit in the city.

d. The name, address, email and telephone number of a contact
person for all matters relating to a donation box located in the

city.



(#)

(3)

(6)

(d) Within ten days of receiving an application for a permit, the director shall notify the
applicant whether the permit is granted or denied. If the director denies an application,

The physical address of the real property where the donation box is
proposed to be located.

A scaled drawing sufficient to illustrate the proposed location of
the donation box on the real property, the dimensions of the
proposed donation box and that the location complies with all code
requirements.

If not the owner of the real property, an affidavit from the property
owner providing written permission to place the donation box(es)
on the property, as well as an acknowledgment from the property
owner of receipt of a copy of this article, shall be provided on a
form provided by the director. For purposes of this subsection, the
affidavit and acknowledgment may be executed by an individual
who is an officer, director, member or manager of an entity owning
the property.

A nonrefundable fee in an amount established by resolution of city
council.

Proof of general liability insurance no less than $1million per occurrence.

the director shall state in writing the specific reasons for denial.

() No person to whom a permit has been issued shall transfer, assign or convey such

permit to another person or legal entity.

(f) A person shall be issued a permit by the director if the requirements of this article are

satisfied.

Sec.4. - Requirements for a permit.

(a) A permittee shall operate and maintain, or cause to be operated and maintained,
all donation boxes located in the city for which the permittee has been granted a

permit as follows:

(1

Donation boxes shall be metal and be maintained in good condition and
appearance with no structural damage, holes or visible rust and shall be

free of graffiti.



(2)

(4)

(3)

(6)

Donation boxes shall be locked or otherwise secured in such a manner
that the contents cannot be accessed by anyone other than those
responsible for the retrieval of the contents.

Donation boxes shall have, at minimum, one-half-inch type visible from
the front of each donation box the name, address, email, website and
phone number of the operator, as well as whether the donation box is
owned and operated by a for profit company or a not for profit company.
The donation box shall not have information, advertising or logos other
than those relating to the operator.

Donation boxes shall be serviced and emptied as needed, but at least
every 30 days.

The permittee and property owner shall maintain, or cause to be
maintained, the area surrounding the donation boxes, free from any junk,
debris or other material. The property owner shall be responsible to the
extent provided by law for the city's cost to abate any nuisance, in
accordance with the City Code.

Donation boxes shall:

a. Not be permitted on any land used for residential purposes;

b. Not be permitted on any unimproved parcel, nor where the
principal use of the land has been closed or unoccupied for more
than 30 days;

[l Not be less than 1,000 feet from another donation box as

measured along a straight line from one box to the other.
Notwithstanding this separation requirement, up to two donation
boxes on a single lot of record are permitted if the two donation
boxes are side by side and are no more than one foot apart;

d. Not exceed seven feet in height, six feet in width and six feet in
depth;
e Not cause a visual obstruction to vehicular or pedestrian traffic;

f. Not be placed closer than ten feet from: (i) a public or private
sidewalk except that this provision does not apply to a private
sidewalk as long as the private sidewalk maintains a five-foot
clearance; (i1) a public right-of-way; (iii) a driveway; or (iv) a side
or rear property line of adjacent property used for residential

purposes;
g. Not cause safety hazards with regard to a designated fire lane or
building exit;
h. Not: (1) interfere with an access drive, off-street parking lot

maneuvering lane and/or required off-street parking space to an
extent which would cause safety hazards and/or unnecessary
inconvenience to vehicular or pedestrian traffic; (ii) encroach upon



an access drive, off-street parking lot maneuvering lane and/or
required off-street parking space; and

i Be placed on a level, hard (asphalt or concrete) paved, dust-fiee
surface.

Sec.S. - Term of permit and renewal of permit.

(a)

(b)

()

(g)

The permit year shall begin on January 1 in each year and shall terminate on
December 31 of the same calendar year. An annual permit issued between
December | and December 31 of any year shall expire on December 31 of the
calendar year next following issuance thereof.

A donation box permit shall be renewed annually. The application for renewal
must be filed not later than 30 days before the permit expires. The application for
renewal shall be upon a form provided by the director.

The director shall either approve or deny the renewal of a permit within ten days
of receipt of the complete renewal application and payment of the rencwal fee.
Failure of the director to act before expiration of the permit shall constitute
approval of the renewal of the permit.

A permit renewal fee set by resolution of the city council shall be submitted with
the application for renewal.

Prior to expiration of the permit, the permittee may voluntarily cancel the permit
by notifying the director in writing of the intent to cancel the permit. The permit
shall become void upon the director's receipt of a written notice of intent to cancel
the permit.

The director shall approve the renewal of a permit if the director finds that no
circumstances existed during the term of the permit which would cause a violation
to exist, and that at the time of submission of the application for renewal, or at any
time during the renewal of the application for renewal, there were not
circumstances inconsistent with any finding required for approval of a new
permit. Any permittee whose permit has been revoked shall be denied renewal of
the permit for the subsequent calendar year.

[f the permit expires and is not renewed, the donation box(es) must be removed
from the real property within a maximum of ten days after expiration of the
permit.

Sec.6. - Revocation of permit, removal of donation boxes and liability.



(a) (1) The director shall have the right to revoke any permit issued hereunder for
a violation of this ordinance. Any of the grounds upon which the director
may refuse to issue an initial permit shall also constitute grounds for such
revocation. In addition, the failure of the permittee to comply with the
provisions of this ordinance or other provisions of this Code or other law
shall also constitute grounds for revocation of the permit. The director
shall provide a written notification to the permittee and property owner
stating the specific grounds for a revocation and a demand for correction
and abatement. The notice shall allow a maximum of ten days from
mailing of the notice to correct or abate the violation. Upon failure to
make the correction or abatement, the permit shall be revoked by the
director and, thereafter, the permittee shall not be eligible for a permit on
the property for the subsequent calendar year.

(2) Upon revocation, the donation box shall be removed from the real
property within ten days and, if not so removed within the time period, the
city may remove, store or dispose of the donation box at the expense of
the permittee and/or real property owner. All costs associated with the
removal of the donation box incurred by the city, or the city's contractor
shall be the responsibility of the property owner. If such obligation is not
paid within 30 days after mailing of a billing of costs to the property
owner, the city may place a lien upon such real property enforceable as a
tax lien in the manner prescribed by the general laws of this state against
the property and collected as in the case of general property tax. If the
same is not paid prior to the preparation of the next assessment roll of the
city, the amount shall be assessed as a special tax against such premises on
the next assessment roll and collected thereunder.

(b) A permit for a donation box may be revoked if any governmental authority or agency
determines that the donation box has violated the Michigan Consumer Protection Act
and/or the Charitable Organizations and Solicitations Act.

Sec.7. - Appeal to planning commission.

Any person aggrieved by the decision rendered by the director in granting or
denying an application for a permit under this ordinance or in revoking a permit issued
under this ordinance may appeal the decision to the planning commission. The appeal
shall be made by filing a written notice thereof with the Department of Building and
Engineering setting forth the grounds for the appeal not later than ten days after receiving
notice of the decision of the director. The planning commission may grant relief if the
applicant presents clear and convincing evidence that there was an error in the decision of
the director.



Sec.8. - Penalty and remedies.

(a) In addition to revocation of permit pursuant to Section 6, any person violating the
provisions of this ordinance is guilty of a civil infraction.

(b) In addition to the penalty provided in subsection (a) of this section, any condition
caused or permitted to exist in violation of the provisions of this ordinance, or
any ordinance, shall be deemed a new and separate offense for each day that such
condition continues to exist.

(c) Nothing in this ordinance shall prevent the city from pursuing any other remedy
provided by law in conjunction with or in lieu of prosecuting persons under this
section for violation of this ordinance.

(d) The real property owner and permittee shall be jointly and severally liable for
each violation and for payment of any fine and costs of abatement.

(e) No fines shall be imposed for a violation of this ordinance until 90 days after its
effective date. All donation boxes existing at the effective date of the article shall
apply for a permit as required herein within 30 days of the effective date. Any
donation boxes not in compliance with this ordinance after 90 days of the
effective date shall be subject to all remedies for violation as provided herein.

SECTION 2. Repeal. All ordinance or parts of ordinances in conflict herewith are repealed
only to the extent necessary to give this ordinance full force and effect.

SECTION 3. Saving Clause.

Nothing in this Ordinance or in the code hereby adopted shall be construed to affect any suit or
proceeding pending in any court, or any rights acquired, or liability incurred, or any cause or
causes of action acquiring or existing, under any act or ordinance hereby repealed; nor shall any
just or legal right or remedy of any character by lost, impaired or affected by this Ordinance.

SECTION 4. Severability.

Should any word, sentence, phrase or any portion of this Ordinance be held in a manner invalid
by any court of competent jurisdiction or by any state agency having authority to do so for any
reason whatsoever, such holdings shall be construed and limited to such work, sentence, phrase,
or any portion of the Ordinance held to be so invalid shall not be construed as affecting the
validity of any of the remaining words, sentences, phrases or portions of this Ordinance.



SECTION 5. Publication.

The Clerk for the City of Allen Park shall cause this ordinance to be published in the manner
required by law.

SECTION 6. Adoption.

This Ordinance is hereby declared to have been adopted by the City Council of the City of Allen

Park, County of Wayne, State of Michigan, at a regular meeting, called and held on the  day of
,2015.

WILLIAM MATAKAS, Mayor
City of Allen Park

MICHAEL 1. MIZZ1 , City Clerk
City of Allen Park

AFFIDAVIT AND ACKNOWLEDGEMENT OF OWNER GIVING PERMISSION TO
LOCATE DONATION BOX ON REAL PROPERTY

STATE OF MICHIGAN )
) SS.



COUNTY OF WAYNE )

I

, after being duly sworn, submit this

affidavit in support of giving permission to locate a donation box(es) on real property and
state as follows:

1.

I am (check applicable one below):

Owner of the real property located at , Allen Park, MI.

An officer, director, member or manager of an entity owing the real property

located at

205

DATED:

, Allen Park, MI.

The operator of a donation box, , has requested
permission to place one or two (check applicable box) donation
boxes on the property owned by me or the entity I represent in the location as
shown on the drawing attached as Exhibit “A”,

I have been provided and read a copy of the City of Allen Park’s Donation Box
Ordinance and understand the requirements contained therein for issuance,
renewal, revocation and penalty/remedies of the permit.

I understand that in addition to the donation box operator, the owner is also
responsible for: a) ensuring the requirements of the City’s Donation Box
Ordinance are met; b) the maintenance of the donation box and that the area
surrounding the donation box are free from any junk, debris or other material,
¢) violation of any provision of the Donation Box Ordinance, and d) payment of
any fines and costs of abatement, which if not paid, shall be placed on the
property as a tax lien.

As owner of the property described above or as an officer, director, member or

manager thereof, I give permission to place a donation box(es) on the property
by the operator named above.

.20

Signature



Application for Donation Box Permit

The following form and required information must be completed for any person wishing to
obtain a permit to place, operate, maintain or allow any donation box on any real property
within the City of Allen Park.

' APPLICANT INFORMATION
Name (refer to note below): | Company/Organization:

Street Address:

City: State: Zip Code:

E-mail address:

' Street address of donation box location:

Is a scaled drawing that shows the proposed site location, verification that another donation
box(es) is not located within 1,000 feet and dimensions of each donation box attached to this
application?

O Yes O No If no, the information must be attached before the application is submitted.

If the Applicant is not the owner of the real property where the donation box will be located,
is the completed owner affidavit form attached?

O Yes O No If no, the information must be attached before the application is submitted.
Has Applicant previously received a permit for a donation box in city?

O Yes O No

Is Applicant currently operating a donation box in the city without a permit?

O Yes [0 No If yes, list the street address location(s) below

Is the permit review fee for each location ($50 for a new permit or $25 for permit renewal)
enclosed with this application?

O Yes O No If no, the fee must be provided at the time the application is submitted.

CONTACT INFORMATION
(For all matters relating to the donation box(es) in the city)




Contact Name: Contact telephone:

Contact e-mail ad_dress:

Contact street address:

City: State: Zip Code:

NOTE: The Applicant must provide his name, address and email of all partners or limited
partners of a partnership applicant, all members of an LLC applicant, all officers and directors
of a non-publicly traded corporation applicant, all stockholders owning more than five (5%)
percent of the stock of a non-publicly traded corporate applicant, and any other person who
is financially interested directly in the ownership or operation of the business, including all
aliases. The applicant must also provide the date of birth of individuals and date of
establishment of an entity or the birthdate of an individual applicant. If needed, a separate
sheet(s) may be attached to this application form.

The permit is valid for one year beginning on January 1 and expiring on December 31 of the
same calendar year. Prior to expiration of the permit, the Permitee may voluntarily cancel
the permit by providing written notification to the Department of Building and Engineering.
Otherwise, the donation box permit must be renewed annually and must be filed with the
Department of Building and Engineering no later than thirty (30) days before the permit
expires. If the permit expires and is not renewed, the donation box(es) must be removed
within ten (10) days after expiration of the permit. B

Signature of Applicant: Printed Name of Applicant:

Date:




STATE OF MICHIGAN
COUNTY OF WAYNE
CITY OF ALLEN PARK

PROPOSED ORDINANCE #02-2015
AN ORDINANCE OF THE CITY OF ALLEN PARK CODE OF ORDINANCES;
AMENDING CHAPTER 2, ADMINISTRATION, ARTICLE V, BOARDS,
COMMISSIONS, COMMITTEES AND AUTHORITIES, DIVISION 9 “FESTIVITIES
COMMISSION” BY THE REPEAL AND READOPTION OF SECTIONS 2-510
THROUGH 2-516, TO PROVIDE CLARITY.

The City of Allen Park Ordains:
SECTION 1. Amendment to Code.

Chapter 2, Administration
Article V, Boards, Commissions, Committees and Authorities
Division 9. Festivities Commission

That Sections 2-510 through 2-516 are hereby repealed and readopted to hereafter read as
follows:

Sec. 2-510. - Created; composition; appointment of members.

There is hereby created and established a festivities commission, which shall
consist of seven members to be appointed by the mayor, subject to the approval and
confirmation by a majority vote of the city council. The mayor shall first consider the
recommendations for appointments offered by the festivities commission.

Sec. 2-511. - Term of members; vacancies; compensation of members.

The appointed members of the festivities commission shall serve for a term of
four years. The initial appointments to the commission shall serve terms as follows:

(1) Two members for a term of four years;
(2) Two members for a term of three years;
(3) Two members for a term of two years; and

(4) One member for one year.

Selection of the initial terms shall be by draw of lots. Thereafter all new appointments
shall be for four years. However, all members shall continue in office until their
successors shall have been appointed. Vacancies occurring on the commission before the



expiration of any term shall be reported to the mayor and council and shall be filled by
appointment as provided herein for the unexpired term. All members shall serve
without compensation. Any member may be removed by the commission upon a majority
vote of the entire commission for unexcused absence at three successive meetings or for
inattention to duties.

Sec. 2-512. - Advisory personnel.
(a) The city administrator and the following department heads, or their designated
alternate, shall serve in an advisory, nonvoting capacity to the commission:

(1) Police department;

(2) Fire department;

(3) Parks and recreation department;

(4) Department of public services; and

(5) City clerk's office.

(b) This shall not limit the commission's authority to seek advice or assistance from other
city departments or appointees.

Seec. 2-513. - Duties.

[t shall be the duty and responsibility of the commission to perform such tasks
necessary to organize, advertise and conduct the city street fair, including, but not
limited to, the setting of fees and entering into contracts with vendors for display or sales
space. Subcommittees may be formed to develop and implement other events and
activities including a Memorial Day event and or lighted Christmas parade.

Sec. 2-514. - Authority to enter into contracts restricted.

The commission shall not have the authority to enter into any contract to
purchase or rent services or equipment over the sum of $5,000.00.

Sec. 2-515. - Finances; authority to raise funds; escrow account.

(a) The commission shall have the authority to raise money through the sale of
merchandise, food, donations and the leasing of space to vendors during special events
and/or the city street fair.



(b) The funds so raised shall be maintained in an escrow account with the city and shall
not be considered to be part of the city's general fund. The city finance director shall
assist the commission with regard to managing this fund.

(¢) The commission may maintain a petty cash fund with a balance of $250 to assist the
commission in small purchases as needed. Access to the petty cash fund must be
approved by 3 members of the commission and records and receipts maintained.

Sec. 2-516. - Expenditure of funds.

(a) The commission shall have the authority to commit, spend or pledge only the funds
held in the escrow account or raised for the following purposes:

(1) Carry out the purpose of the commission, including the payment of all
expenses associated with the city street fair, and approved expenses for the
Memorial Day event, lighted Christmas parade and any such other events the
commission undertakes;

(2) Provide for public improvements, such as community signs, landscape areas,
and recreation projects; and

(3) Such other activities and purposes the city council and the commission may
agree to and as subsequently authorized by council resolution.

(b) The city council shall have no authority to spend, pledge or in any way encumber the
funds held in the escrow account without the express approval of the festivities
commission.

SECTION 2. Repeal. All ordinance or parts of ordinances in conflict herewith are repealed
only to the extent necessary to give this ordinance full force and effect.

SECTION 3. Saving Clause.

Nothing in this Ordinance or in the code hereby adopted shall be construed to affect any suit or
proceeding pending in any court, or any rights acquired, or liability incurred, or any cause or
causes of action acquiring or existing, under any act or ordinance hereby repealed; nor shall any
just or legal right or remedy of any character by lost, impaired or affected by this Ordinance.

SECTION 4. Severability.

Should any word, sentence, phrase or any portion of this Ordinance be held in a manner invalid
by any court of competent jurisdiction or by any state agency having authority to do so for any
reason whatsoever, such holdings shall be construed and limited to such work, sentence, phrase,



or any portion of the Ordinance held to be so invalid shall not be construed as affecting the
validity of any of the remaining words, sentences, phrases or portions of this Ordinance.
SECTION 5. Publication.

The Clerk for the City of Allen Park shall cause this ordinance to be published in the manner
required by law.

SECTION 6. Adoption.

This Ordinance is hereby declared to have been adopted by the City Council of the City of Allen

Park, County of Wayne, State of Michigan, at a regular meeting, called and held on the _ day of
,2015.

WILLIAM MATAKAS, Mayor
City of Allen Park

MICHAEL 1. MIZZ1, City Clerk
City of Allen Park



STATE OF MICHIGAN
COUNTY OF WAYNE
CITY OF ALLEN PARK

PROPOSED ORDINANCE #03-2015

AN ORDINANCE OF THE CITY OF ALLEN PARK CODE OF ORDINANCES;
AMENDING CHAPTER 48, UTILITIES, ARTICLE I1I, SEWERS, DIVISION I,
GENERALLY BY AMENDMENT OF SECTION 48-110—48-113 REQUIRED
CONNECTION, MAINTENANCE REQUIREMENTS AND COSTS.

The City of Allen Park Ordains:

SECTION 1. Amendment to Code.

Chapter 48, Utilities
Article IlI, Sewers

Sections 48-110 through 48-113 are hereby repealed and readopted to hereafter read as follows:

Sec. 48-110. - Required connection.

Every building or structure that includes a plumbing system shall be connected to the city
sanitary sewer system. One connection, also known as a sanitary lead, shall be required
for each main structure or house to connect the structure or house to the city sanitary
sewer main. The connection, or sanitary lead, shall be maintained without defects as
required herein.

Sec. 48-111. - Responsibility for maintenance of sewer system.

A.

|

|

All maintenance of the city sewers, including the repair and replacement of existing
city sanitary sewers and city storm-water sewers, and pump stations, shall be under
the jurisdiction of the department of water and sewer maintenance. The department of
water and sewer maintenance may provide additional services to the users of the
system.

All maintenance of private sewers, building sewers, building drains, connections to
the public sanitary or public storm-water sewer, or sanitary leads which connect a
structure to the public city sewer shall be maintained free of any defects at the
property owner’s expense.

Every lessee, owner or occupant who connects or has connected any building or
structure to the city's sewer system shall be responsible for any and all costs
associated with the connection and any installation, repair and maintenance of any
sewer leads, taps or appurtenances connected to the city's sewer system. The city shall



not be responsible for any damages caused by the installation, repair and maintenance
of any sewer leads, taps or appurtenances connected to the city's sewer system. The
lessee, owner or occupant shall be responsible for all such costs without regard to
placement under a street, alley or right-of-way.

Any damage to the sewer system caused by any repair or maintenance undertaken by
a lessee, owner, occupant, or their agent, shall be immediately reported to the city
inspector and, thereafter, immediately corrected at their own expense. If the lessee,
owner, occupant, or their agent, refuses or is unable to repair said damage, the city
may enter onto the premises to make the required repairs and thereafter invoice the
lessee, owner or occupant for the expense of the repair. If the lessee, owner or
occupant has not paid or otherwise refuses to pay the invoice after 90 days, the city
may assess the repair expense against the property and take a lien for the amount
owed, which shall thereafter be placed on the next general tax roll for collection.

In all cases where private drains and sewers shall be obstructed or damaged or shall
cause the obstruction or damage to any lateral or public sewer so as to produce, in the
opinion of the city engineer, a necessity for repair, the department of water and sewer
maintenance shall give notice to the owners or parties in interest of the disrepair, and
proceed as follows:

=

|

(1) If the owners or parties in interest of the private drains or sewers fail to effect
the necessary repairs to the private drains or sewers within ten days of receipt
of notice of disrepair, the city shall have the right to enter on the premises of
property connected with and serviced by the private drains or sewers and
cause the necessary repairs to be made. Such expenses incurred for repairs
shall be charged to the owners or parties in interest of the properties connected
with and serviced by such private drains or sewers in a ratable proposition,
and, if not paid, shall be collected in accordance with section D above.

(2) If in the opinion of the city engineer a situation is deemed to be an emergency,
the city shall make the necessary emergency repairs to the public or lateral
sewers, or public property damaged incidentally thereto, and shall be
reimbursed for the actual cost of such repairs in accordance with section D
above.

Sec. 48-112. - Costs.

A. The cost of repairing and replacing the city or public sewer system components shall
be paid from the funds of the department of water and sewer maintenance.
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The department of water and sewer maintenance shall charge and collect a fee to
perform certain miscellaneous services for users of the sewer system, including, but
not limited to, cleaning, televising and abandonment of lines and/or leads. The fee
associated with such services shall be set by council resolution from time to time.

The costs for maintaining and/or replacing the connection with a structure also known
as the sanitary lead to the city or public sewer shall be paid for in the entirety by the
property owner.

Nothing contained in this article shall be construed as limiting in any manner the
powers of the city to declare a public nuisance under 48-123 and abate such nuisance
in accordance with the provisions of the Charter and this Code.

Sec. 48-113. — Connection permit required, bond and insurance prerequisite to issuance

A.

|

No person shall excavate for, establish or make any connection with any city sewer
or sewer pipe, or cause same to be done, unless he complies with the provisions of
this Code, the state laws and all lawful regulations, and unless he first procures a
permit from the city engineer or the department of water and sewer maintenance.

No permit shall be granted for the doing of any work under this section until a bond
and policy of insurance have been filed with the city engineer or the department of
water and sewer maintenance. The bond and policy of insurance shall be in such
amount as set by the engineer, or his designee, so as to repair to original condition.
All bonds and policies of insurance shall be conditioned to pay for all damages to

the sewer system of the city and to hold the city and its agents harmless from every
other damage of every other nature, whether to persons or property for which such
city may be held liable by reason of, or which is occasioned by, the doing of a thing
or the exercise of the privilege for which the permit upon which the bond and policy
of insurance were based, was granted.

SECTION 2. Repeal. All ordinance or parts of ordinances in conflict herewith are repealed
only to the extent necessary to give this ordinance full force and effect.

SECTION 3. Saving Clause.

Nothing in this Ordinance or in the code hereby adopted shall be construed to affect any suit or
proceeding pending in any court, or any rights acquired, or liability incurred, or any cause or
causes of action acquiring or existing, under any act or ordinance hereby repealed; nor shall any
just or legal right or remedy of any character by lost, impaired or affected by this Ordinance.

SECTION 4. Severability.

Should any word, sentence, phrase or any portion of this Ordinance be held in a manner invalid
by any court of competent jurisdiction or by any state agency having authority to do so for any



reason whatsoever, such holdings shall be construed and limited to such work, sentence, phrase,
or any portion of the Ordinance held to be so-invalid shall not be construed as affecting the
validity of any of the remaining words, sentences, phrases or portions of this Ordinance.

SECTION 5. Publication.

The Clerk for the City of Allen Park shall cause this ordinance to be published in the manner
required by law.

SECTION 6. Adoption.

This Ordinance is hereby declared to have been adopted by the City Council of the City of Allen
Park, County of Wayne, State of Michigan, at a regular meeting, called and held on the  day of
52015,

WILLIAM MATAKAS, Mayor
City of Allen Park

MICHAEL . MIZZI , City Clerk
City of Allen Park



